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1. O6mue nogoxeHHs
1.1. Hacrosmee ITonosxenwe onpenenser IIPUHUUIIET K MEXaHU3M HUCIOIb30BAHMS
BHECTAIHOHAPHBIX (HECTATMOHAPHOTO) BHGIHOTEUNEIX (QOPM OO CITyKHBAHHS Ha
TeppUTOprE ropoza XauTe-MaHcHiCKa yapexnenusMu KYJIBTYPEI, OCYIIECTRISIOLIMHA
uHGOpMaTHOHHO-6HOIIHOTeYOE obemyxuBanne Hacenenns (nanee - Yupexnenus), xax
COCTABHOM HACTH AESTEIBHOCTH 10 OKA3AHKIO MyHUITHTIAIBHELX YCIYT 110 OHONHOTEUHOMY
ODCITYKHBAHHTIO HACETCHHUS.
1.2. TTear BHECTANMOHAPHOTO GHGIHOTEIHOIO 00CITy X MBaHNS - GOPMHPOBAHKE eMHHOrO
HH(QOPMALIMOHHOIO IPOCTPAHCTEA Ha TCPPUTOPUH ropoaa XaHTel-Manculicka,
CLIOCOGCTBYIOIIETO BEIPABHUBAHAIO YCIOBHLT mocryna K 6ubnmoreunolt yemyre s
KaXIOTO JKHUTEJIA B COOTBETCTBUY C €T0 NOTPEOHOCTAMHA 1 MHTEPECAMH, HE3ABHCHMO OT
COCTOSHUS 30POBBA H MECTa IPOXKHBAHIE,
1.3. leatensuocTs YupesaeHunif no OPTaHM3ANH BHECTAMOHAPHBIX OGHOMHOTeUHEIX hopM
OOCILy XUBaHHUS HACEIEHHA PETyIIUPYETos:; Koncrurymueit PO, I'pananckuM KogeKcom
P®, Ocropamu 3axonopatenscrsa PO o KyaeType, PenepamsusiM 3axonom Nol31-®3 «O6
OOIITX IPUHITHIIAX MECTHOTO caMoyIpasiieHus B Poccutickoii Deneparuny, Gegepansaemv
3axoroM «O 6HOTHOTEIHOM nene», OegepanbHeIM 3aK0HOM Poccutickoii Denepanuu Ne
152 «O mepcoramsibIx nannexy, 3akonom XanTs-MaHcHicKoTo aBTOHOMHOTO OKpyra-
FOrper o1 28.10.2011 «O peryImpoBatuy oTaeIbHbIX BOIIpocax HUOIHOTEYrOro Neia |
00S3aTENEHOTO SK3EMINLIPA TOKYMEHTOB XaHTh-Mascuickoro ABTOHOMHOI'O OKpyTa-
Orpem, MogensHbmM CTAHAPTOM ASATEIbHOCTH yOIHIHOM Oubnmotexku ot 22 mas 2008
I, cucTeMoi CrapmapTos no uH(opMarm, 6HOTHOTETHOMY 1 M3ATENECKOMY I8y u
HOPMATHBHBIMH OTPACIIEBEIME JOKYMEHTAMIL.
1.4. OuHancEpoBaHTe BHECTAIMOHAPHOTO OBCITYKIBaHEA OCYMIECTRILIETCS 34 CUET
CHKETONHO YTBEPIKIaeMOro OI0)KeTa, IIPeIyCMOTPEHHOTO Ha OPTaHM3AHIO TeATEILHOCTH
Yupexmenus.

2. TepMuHBI U OUpeaeaeHAs

- 2.1. Brecrauuonapnoe 6ubmuoreamoe 00CITyKUBaHNE HACCISHES - 3TO obcrmyxuBanne

UHTATENCH BHE CTALMOHAPHOH GUOIHOTeKH, OfecIe nBaomee IpUGIHIKEHHe
6uONHOTeYHEIX yeIyT K MecTy paboTsl, yueOEB!I HIIH JXHTENbCTBA HACSICHHS B
OUBIHOTEMHEIX MyHKTaX, IEPEIBIKHEIX GAGIIOTEKAxX CpecTBAME OPUTEIHOT0, 320UHOTO
abouemerta u ap. (TFOCT 7.0-99 «Mudopmarnonro-6ubmoreanas e TeBHOCTD,
Oubmorpadusy, n1.3.2.2.5)

2.2. X dopmaM BHECTAIMOHAPHOTO 6HGIHOTEUHOrO O0CITy KIBAHKS OTHOCITCS:
OuOIMOTEUHEIE ITyIKTEL, KOJNIEKTHRHEIE aDOHEMEHTEI, BLICZIHEIE YU TATHHEIE 3aJTEL,
IePEABIKHBIE OUOIHOTEKH, KHHT'OHOIIECTRO.

2.3. Ilepensmwxnas 6ubmioTeKA - OHOIMOTEK A, PaCIONOKEHHAS B CIIeUANBHO-
000pyIOBAHEOM, YKOMIUICKTOBEIHOM TparcTopTHOM cpexctse (6ubmanobyc, KUBO u T.11.)
1 MEHIOIIAS CBOE MECTOHAXOMKIEHHUE € IENBI0 0BC Ty KHBAHIS TEPPATOPHAILHO
YAQIEHHEIX OT CTAalHOHaPHOMN



bubmaorexu rpynm racenenus (TOCT 7.0-99 «Mudopmannorno-6ubamoreanas
IesTeNBbHOCTh, Ondmorpadusny, i.3.4.2.7).

2.4. BHONMOTEURBIH MyHKT - (hOPMa HECTALMOHAPHOTO 0BC/Iy KIBAHNS - TEPPUTOPHATIBHO
obocoberroe noapasaenenue, OPraHK3yeMOe II0 MECTY KHTENBCTBA, PaGOTE! WK yueOE
nons3oarenett 6ubmiorex (TOCT 7.0-99 «MndopManmono-6ubmnoTeyHas
JeATeNBHOCT, Ondmiorpadusy, m.3.4.2.8).

2.5. KHATOHOIIECTBO - HOpMa BHECTAIIHOHAPHOIO GHOIHOTEYHOTO obciyKuBanus,
38KTMHOYAIOMAiCcs B TOCTABKE KHNAT W3 CTALOHAPHO GHOINOTEKH Wil GUONIHOTEYHOro
ITyHKTa II0 MECTY JKHTeNCTBE ¥ix paboTsl ynTaTens (bubimoTednas sHIMKIOIE IS, M,
2007).

2.6. KonnextusHEIH ab0HeMeHT - hopMa GHOIMOTETHOI0 06CTyKIBAHN,
IpenyCMaTpUBAIOIast BEINAYY IIPOM3BEACHHH NeYaTH ¥ APYIUX JOKYMEHTOB KOIUIEKTHBAM
HeGONBIIMK IPSANPHATHH, YIpEeKICHAN U Opranu3alii U HCHONb30BAHNS BHE
Oubnmorexu Ha onpeneneHnLLi cpok (BuGmuorednoe neno: TepMAHONIOIHIECKHMN CIIOBaph,-
M., 1997.- C.56).

2.77. Beresnuo# ynTabubrit 3a7 (BpeMeHHEIH IUTaTBHEIM 3a7T) - hopMa BHECTAIIHMOHAPHOTO
OrONMHOTEUHOTO OOCITYKHBAHYS HACENEHHS, TIPE)yCMATPHBAIOIIAT BO3MOKHOCTS
IHTATEIAM NOJIB30BATECS IIPOU3BECHIAMHE 116UaTH, IIPEXIe BCETO, IEPHOIUKOH, Ha
pabotem, yuebHOM MecTe, B MeCTaX MACCOBOTO OTABIXA B ONPEACICHHbIE THH ¥ Yack]
MeCsIa, ¢ 3aKII0YeHUeM JOT0Bopa Mex /1y oprarmsanuei u 6ubmiotekoi (BubiroTeaHoe
neno: TepMuHOMOrAYecKui cnosaps.- M., 1997.- C.135).

2.8. MobusHEN Kommnexe urdopManmorso-6ua6ImoTeyHoro obemyxusanus (KMBO) -
YHUKAIBHEIH MOOUITBHBIA MHOTO(YHKITMOHANBHEI KOMIUIEKC, pa3paboTaHHbIi Ha Gase
8BTOMOOMIIS IIPOM3BOCTBA M IIPEOCTAB/LIONE HHHOPMAIUOHHEE, 06pa30BaTeILHEIE,
KyIbTYpPHO-)IOCYTOBEIe, GHOMMOTE HbIE YCIIYTH ¢ HCIIONB30BAHAEM [ITHPOKOIOIOCHOTO
IOCTYIIa B MHTepHeT U3 M000# Touky PoccHu.

2.9. buGnuorekapp-00IIecTBEHHENK (BOIOHTED), AKTUBHEIN HPEICTABUTEIb MECTHON

OO IIECTBEHHOCTH, HOGPOBOIEHO OKA3BIBAIEN IOMOIITE YapexIeHHIO B OpraHH3aliin
HHQOPMALUHOEHO-OHOIHOTEUHOr0 BHECTANHONAPHOTO O0CITYKMBAHYS, KAK U OubnuoTeKaps
CTAIlOHAPHOM GHONHOTEk) IPHHIMACT 3aKa35l OT CBOMX YHTATENeH Ha HeoOXOIEMBbIe
KHUTH, IepefacT uxX B OUOMIUOTEKyY B CIICIHUT 32 BEITONHEHHCM.

3. Opranusanust BHECTAIIHOHAPHOI0 GUGIMOTEYHOT0 06CaYKHBAHUS

3.1. BrecTtanmonapuoe 6ubnnoreynoe o6CIyXKUBAHKE NOIDKHO CTIOCOGCTBOBATD JOCTYITY
HOJIB30BATEIICH KO BCEMY COBOKYIHOMY pecypey ropoza XanTs-Maucuiicka
(moxymMeHTaNLHOMY (DOHIY, HCTOYHHKAM H CPE/ICTBAM HEDOPMALLN).

3.2. VapesxjierHue ABIIETCS OPraHu3alHOHHO-METOAUIECKAME 1IEHTPOM BHECTAIHOHAPHOM
paboTH B ropoge.

3.3. Oprauusaiud u pasMeLieHIe BHECTAIMOHAPHEIX (OpM GUOIHOTEIHOTO 0GCITy KHBAHNS
OCYIIECTBIACTCA CTPYKTYPHBIMHA MOAPASIEIEHUIMH Y IPEXASHNS Ha OCHOBE M3yUEHHUS
MHEHUH U TIOXETanuii JKuTenel ropoa, YWIeHOB TPYLOBEIX X yIeGHEIX KOJICKTHBOB.



3.4. OTBETCTBEHHOCTE 38 OPTrAHM3AIIIEO BHECTAIMOHAPHOI0 O0CITYXKHBAHNS HACEICHIS
00JIacTH B COXPEHHOCTE GUBIHOTETHOrO (hOHIA HECYT PYKOBOLUTENH CTPYKTYPHBIX
HOMpasfenennit Yupexkaenns (3apeIyromrme OubMMOTeKaMY, HAYANBHNKA OTHEIOB H
APYTHE YIIONHOMOYEHHEIe nntla). CrnenuamicT Yupexnenus, HEIIOCPe CTBEHHO
OTBEYAIOIHH 38 BHECTAIIHOHAPHOE O6CITY)KUBARKE HACSIEHIS rOpojia, YTREPKIACTCS
DYKOBOOWTEIEM Y UpeskIeHHs.

3.5. it y NOBITETBOPEHHUA HH(OPMAIHORHBIX 3aIIPOCOB TIONIB30BaTENeH Beex (hopM
BHCCTALMORAPHOTO OOCITYKMBAHIA HCTIOIB3YETCS pacipeneneHHbi 1
BHECTAHOHAPHOTO OOCTYKMBaHNS OUOIMOTC R born Yupexnenms,

3.6. Bpemsa paGotre! Touex BHECTALMOHAPHOTO 0OCITYKUBAHUS OLpPEJeIIeT s
PYKOBOZHTENEM Y UPEKICHUS H COTaCOBLIBASTCS C ApMurCTparmel ropoga XanThl-
Magrcuiicka, [oBogHTCS 10 CBeIEHIT 0GCIyKHBACMEIX Y4eOHbIX, TPYHOBEIX KOITEKTHEOR,
JKUTEIIeH ropoxa.

3.7. lepeders GecILIaTHBIX YCIyT, IPENOCTABIINCMEIX HACETEHIIO IIPY BHECTALHOHAPHOM
GubaroTedoM 0BCIYKHBAHNH, BKITFOTACT:

- *IIPCROCTaBIIEHAC BO BPEMEHHOE IONB30BAHUE [IEYaTHRIX W3AaHHY 1 MaTEPHANOB (UX
KOITHY )

3 COOCTBEHHEBIX (HOHIOB U U3 GOHIOB Apyrux GUOIHOTEK, B TOM YHUCIIE ¢ HCMOMb30BAHMIEM
SNEKTPOHAON MOYTEI;

"CIIPaBOYHYIO ¥ KOHCYILTALMOHHYIO IOMONIE B IIOHCKE W BRIGOPE HOTOTHHKOB
HHGOPMALHH;

*[PENOCTaBIeHyEe HHPOPMAITMH O HANHYHH B GHOIMOTETHOM (QOHIIEe KOHKPETHBIX
[IeIATHBIX V3/IAHNH, ayii-~, BUICO- U [P. MATEPHAIIOB;

"[TOMCK M IPeIOCTaBIeHNe HHMPOPMALMHE TI0 3aKa3y YHTATENS K3 TOIHOTEKCTOBBIX

0a3 NaHHEIX, STEKTPOHHOI'O KATAJIOTA.

3.8. IlonbzoBatenaM BHeCTAITHOHAPHEIX popm SubHOTEIHOrO O6CTYKHBaHS MOTYT
HPCAOCTABISNTLCA IUIATHEIC YCIIYTH, OKA3LIBAEMEle YUPESIKISHHEM B COOTBETCTRINL ¢
nepedreM (HOMEHKIATYpO#) MIaTHBIX YCIyT.

4. OcHoBHbIe GOPMBI H TEXHOJIOTHSI BHECTAIHOHAPHOI paGoThl

4.1, ITepejiBusknas 6udimorexa.

Paboty nmepessmkHEIX 6u6imoTex (KUBO, 6ubnunobyca, Tpancnopra CTOpPOHHEH
OPTaHU3ANKY IO ZOTOBOPY) OPTaHU3YeT YIOIHOMOYCHHEIH COTPYIHHK YUperxIeHus.

Ha ocHoBe n3yuenws neo6xommMocTy, Moxenaruii KuTenet OIPENEIAETCA MapIupyT TOUEK
o6ciyXuBans, TpaduK paboThL, HA CTOSHKAX BBINAIOTCA W IPHHUMAIOTCA OGHOIHOTe HEIe
JOKYMEHTEI, COBHPAIOTCs HHMOPMAITMOHHEIR 3ampocsl. MapiupyTer BEIe3n0B u rpadux
paboTHI yIBEPKAAIOTCS PYKOBOIHTEIEM YUPExRICHUS TI0 COTIIACOBAMMIO C OpraBu3anuei,
[[PEAOCTABILHONIEH TPAHCIIOPT. 3aIIkCh YuTaTenel ¥ BEIAAYa H3AHMH B HEPENBINKHON
6mbIHOTEKe IPOR3BOASTCS IO yrBepxeHtbM [pasunam monksosarus Yupexierus.,
ITepensmxaas GubrroTexa DACIIOTaraeTes B CEUUAIbHO 000pyI0BaHHON aBTOMAIIHEE 1



NpefHasHayacTes s 00CIyKHBaHUA Y IANSHHbIX HOIB30BATCIeH, KOTOPbIS He MOIYT
IIOJIB30BATECH CTATHOHAPHOM OUOIHOTEKOH, a Takke HEBamuoB. ([Tpunoxenue No7)
MapmpyTsl paspalaThiBaroTCs ¢ TAKEM PacueToM, YToBbl 06eCIeuuTs 06MeH M3yl
UTATeJIIM Pas B MECAL], B 3aBHCHMOCTH OT ToTpebHOCTel H 00beMa ITPeJ0CTABIEHHEIX
AOKYMEHTOB. [THW ¥ YaCHI CTOSIHOK YCTAHABIMBAIOTCS B 38BHCHMOCTH OT KOJIMYeCTRA
uuTaTeel, B Hanbonee ynobHoe Ms HaceneHus Bpema. QGCIy KHBaHAE feTeit cornracyercs
C pacliCaHHueM 3aHATHH Ommxaimuix mon. Qoux nepeaBIKIol GUGTHOTEKH
OpTalu3yeTCsl B CHCTeMATHIECKO-a(aBuTHOM Iopske. Binensercs nureparypa s
netett. QoHA nepeBUKHON 6MOIMOTeRY TeprHoArIecKr OGHOBIAETCS, BKII0YACT
TUTepaTypy L0 BCEM OTPAC/LIM 3HAHHH ¢ y9eTOM KYJIBTYPHEIX U HHMOPMAITHONHEIX
HOTpeOHOCTelH YnTaTeneH,

4.2. buGMMOTEYHBIH YHKT.

BuOGnroTeq bl Iy HKT OpraEA3yeTest [0 OTOBOPEHHOCTH ¢ TIPSIPHITHEM, oprasm3aIuet,
YUPSKACHAEM, 8 TakKe B MUKpopalioHax, He IMEIONIHK CTAIIHOHAPHAIX OHOIHOTEK.
JeficTByeT B IIOMEINEHMAX, YCIOBHS KOTOPHIX O3BOJIAIOT 066CIeqHTh CaHUTAPHO-
TUTHEHAYECKHH H TeMICPaTyPHO-BIaXHOCTHELH PEesKAM XPaHEHHST W COXPAHHOCT
oubnuoreuroro Gouna. M31anmua nis 6ubIroTeIHoro IIyHKTA BBEIIAIOTCSE OecILTaTHO.
brbnuoreunsrii yHKT paboTaeT B YCTAHOBICHHETE AHH U 9ACEHL. Pabory B 6uGnrorednom
IIYHKTE OCYINECTBIseT OnGanoTexaps. 3amich unTaTeneii 1 BLIIa9a H3TaHuii
NPOM3BOJATCS TIO yTBEPXKIEHHEIM 1IpaBunam mone30Banus Yupexaenis, 1 ¢ YCIOBHSIMY,
OTOBOPEHHEIMH B IOTOBOPE (COITAIEHHN) 06 OpraHu3alyy GnbIHOTeYHOTO TyHKTa. Yuer
PaboTE! 110 O0CIyXUBaHMIO TATATEeH GUOITIOTEYHOTO TyHKTa (TUCITO qUTaTeIeH,
TIOCENICHUH, KHII'OBBIIAY, MACCOBBIX MEPONPUATHI | T.1.) BELETCS B THEBHHKE
YCTaHOBNEHHON QopMbl. CBeNeHNs BKIIOYAIOTCS B OTIET YUpesK IeH s, (IIpunoxenue No2,
Ne3)

4.3. KauronomiecTro.

KHHUTOHOMIECTBO - (opMa OPraHH3alnl 06CTyKHBaHNA HACSICHNS, 3aKTIOTAIOMIAsCS B
AOCTaBKe M3NAHKH U3 YUPSKIeHHA WIH OHOIHOTEIHOTO MyHKTA TI0 MECTY KHUTEIHCTBA
IpakaaH, KOTOPLIE B CHIY PAa IpH9IuH (O0Ie3Hb, BO3PACT X T.).) He MOTyYT
CaMOCTOATRILHO MX IocelaTs. Paboty no nocraske m3nanmii BemyT camu 6u6ImoTekapn
HITH BOJOHTEPH! (OHOIMOTeKapH - obuiecTBenuKy) Yapexnernns. Ha bopmymnsipe
TIOJIB30BATENA, 00CILY)KIUBAEMOI0 BOIOHIEPOM Ha JOMY, CTABHTCS YCIOBHOE 0603HAYCHC
«B» ¥ yKaspiBaeTes (JaMUIIHAsT BONOHTEPA. B 3IeKTpOHHOM GopMynsape 51U cBeneHuS
3aluchIBatoTes B rpade «lIpyumedannsy. 3anucs monb30BaTeNnelt ¥ BEIIaYa W3AaHui
IPOM3BOAATCA MO YTBEPAKACHHEBIM IIpaBuiaM NoMe3oBanmL Yapexuenns (odopMiuenue
YHTATENbCKOro buera He Tpebyercs).

4.4. KosutekTuBHbIH a00HeMeHT.

Konnextusmpill a00HeMEHT co3maeTes B IIETAX NOBEICHNUS KHUTH 710 yae0HbIX, pabounx
MecT, Oonee 3hMEKTHBHOM paboTH ¢ KEUrol Yepes KOTeKTHB, OH MOXKET GLITh OTKPEIT B
KJracce obIeo0pasoBaTeIbHON IITKOIIBL HITH Tpynne cpemgHero yuedHoro sapeenyis, B
KOILIEKTHRE OPTaHH3aLHH, IPE/INPHATHS, YUPEeXKAEHHAS | Jp.

OcHoBanpeM A5 OTKPEITHS! KOMIEKTBHOrO ab0OHEMEHTA B YUpexIeHUH ABILETCS JOTOBOP
0 OnOIHOTETHOM OOCITY KUBAHNH, 3aK/TIOYEHHEEIH MeXTy YupexxaenneM 1 KOILIEKTHBOM.
JJ1 OCyIIeCTBIEHNS KOHTAKTOB ¢ YupekIeHUeM KOMIEKTHB BELIENSET bubnuorexaps-
ofmecTseHHuKa. BHOIHOTEKapL-06IIECTREHEIK COOMPAET 3asMBKY, IIONy4aeT U3TaHUS B



YUpexKNeHUH B BELIAST €€ UATATENIM, CIIEAUT 38 XOMOM KHHT006MeHa BHYTpPH KOJIIIEKTHEA,
[IPHHEMAET 3aNpOCE! Ha BRIIOMHEHNE INTATHEIX YCIIYT, BEIIQIHIEMBIX Yupexaeruem, He
BBIATOTCSL 0CO00 PEKHE ¥ IICHHEIE U3NAHIS, SAHECTBEHABIE 3K3EMILIIPEL CIPaBOYHEIX
v3fanui 13 horma Yupexuenwsd. Ha KOIUICKTHR 3aMONHIeTCs OIVH YUTATEILCKHHN
dopmyirp. B dhopmyiipe Benetes yaer monp3osaTeneii (cornacuo IIPUITAT4EMOMY CITHCKY
KOITeKTHBa ). KaxgoMy diieHy KOILIeKTHEA IPHCBANBASTCS TUTATE/LCKHIL HOMED. B
©IMHOU PErHCTPALHOHHOM KapTOTeKe Ha KX IOTo WieHa KOJUIEKTHBE 3aH0MHICTCS
KapTo4ka, Ha KOTOPO# MPOCTaBIILeTCS IOPS/IKOBbIN HOMep YuTaTems ¢ curiol «K» u
YKa3BIBAIOTCH €10 MePCOHANBHEIE JTaKHbIe. II0CemEenHsIME CIMTAIOTCS TONBKO IOCCIICHIS
YupexneHus OuOIHoTeKapeM - 0OIIECTBEHHIKOM.

I{ono6pas u3aanua 1o 3asBKe, GHOIMOTEeKaph 3AIKCHBACT e B KOJUICKTHBHEIH] popmynsp,
NPUKPEIULIST K KOKNOU KHure JIACT yuera uTeHMs. B IHcTe yUera dTeHus wieHEr
KOJIIIEKTHBA CaMOCTOATENBHO BEAYT HECIOXKHBIN YUeT MJOKYMEUTOBELIAYH: BCE
MPOUNTABIIKE JaHHOE M3aHNe (WIEHb! KOMISKTHBA, POACTBEHHNKH, APY3hs, COCEIH)
IPOCTABIAIOT NATy IOJLYyIeHHUS U3J(aisd, CEOI0 (haMHIIHIO H JaTy BO3Bpara. JIUCTH yuera
YTeHHs XpaHaTcs y 6ubimorexapsa-obmectsennrka. CPOKH 4TeHUS PErTaMEHTUPYEOTCS
BHYTPH 1HUTATEIECKOTO KOJUICKTHBA, B ¢pefHeM H3fanve HaxomuTces v ynrarent 10 -15
nHeld. KHUTaMH, B3STEIMH YHTATEIIMU KOIIEKTHBHOrO a00HeMEHTa, MOTYT TOIb30BaTECS
YIeHEL HX CeMet, IPY3hsl, COCENH IIPH YCIOBHH [IPABUILHOTO YHeTa BEIAYH W COOTIONEHMS
CpoOXa IONB30BAHNS M3AaHUAMU. VITOTH NOKYMEHTORKIAAYY IOABOSTCS OUOIHOTEKapeM-
ODIIECTEEHHUKOM EXKEMECSIHO U 3a8HOCITCs B hopMyiap KomekTueroro aoreMenTa 34
ero noAnuceo. OOMeH U3MaHAIMI OCYIIECTRIAETCS OAHUHE Pas B JIRA MECSIa, THH0 Mo Mepe
HeobxonuMocTy. KoeKTHB 00s3an 06ecneunTh COXPaHHOCTE GHOIHOTETHRIX
AOKYMEHTOB, HE JOITyCKasl WX rmopyn. OTBETCTBEHHOCTE Tepel YUpeskIeHueM 2a
COXPAHHOCTH HECET He NIEPCOHATBHOE JIUII0, a KOIEKTHR. B ciyuae yTepn GHOIHOTEUHEIX
HOKYMEHTOB KOJIIEKTHB 00s13aH BO3MECTUTE YIepl, HaHeCeH b 6ubImroTeqroMy GoHTY B
COOTBETCTBHH C YTBEPXKICHHBIMY [IpaBuiaMu IOTE30BaHAS YUpe (eHus.

4.5. Bole3qnoii YHTATBHBIN 331 (BPEMCHHBIH YHTATBLHBIN 32.1).

Brresnuol auTanbHbId 3] OPraHUsyeTcs B yUeOHEIX 3aBeIeHHUsIK, YUPEKISHHIK
31paBOOXPAHCHAS, OPTaHH3ANMIK, JICTHHX O3[0POBUTETBHEIX JIATePIX W HA OTKPEITHIX

" mromanxax. (Ilpunoxerne Nel)

PaboTaer B onpezenennbIe 9ack ¥ AHE Henenu. VI3 GoHaa YUpexaeHns 10CTaBISI0TeS
NePUONIECKHE U3/IaHK, KHITH, Onbnnorpadrrdcckue Matepuaisl. Bo BpeMs paGoTEl
BBIE3HOrO YUTAIBHOI0 3a5a OMOIHOTEKapH MOLIYT IPOBOUTE Pa3IHyIHbIe
MHGOPMAIMOHHO-TIPOCBETHTEIECKHE MEPOIPHATHSL.

Yupexxnenne, OpraHu3yomee BEe3IH0H THTANLHEIN 341, BEIeT CIEAYIOTLYIO
AOKYMEHTAIMIO: aKT IIPHeMa-liepe/lad JOKYMEHTOB, rpaduk paboThl, IUCTEL ekeqHEBHOTO
CTATUCTHYECKOTO YUeTa, XKypHal paboTh BBEIE3HOTO YUTAIBLHOTO 3414,

Y4er nocermenuii 1 JOKyMEeHTOBELIAYY BEIETCS B JIMCTAX CTATHCTHIECKOTO yuera,
KOTOPBIE ABILIOTCS IEPBUYHBIMEI YUSTHEIME JOKYMEHTaMH. Mtoru 3aHocsTCA B XypHAI
BBIE3TIHOI0 YUTANBHOT'O 3aJ1a H BKIIOYAIOTCS B OTYET OMOIMOTEKH 33 MeCsll,

Ecmu Bpemst paGoTH BLIC3HOTO YHTAIHHOTO 3414 HEIPOROIIKHATENBHO, ¥ OFPAHHIHBACTCS
HECKOJIBKUMH JIAMHA B TO/LY - YUET HOCEMICHNH ¥ JOKYMCHTOBBILAYN BEIETCS B JIHCTAX



CTAaTHCTUHECKOTO y9eTa U CyMMUPYETCS CO CTATHCTHICCKAME JTAHHEIMH KOHKPETHOTO JTHSA
paboTel B JIHEBHUKE YMTATBHOTO 3ana GHGIIOTExH.

Yuer nonszosareneli e BegeTcs. TToceTHTeNM THTANBHEIX 3108 BPECMEHHOIO 3HAYCHHA,
OPTaHH30BaHHBIX B MECTaX OTABIXA! KMHOTEATPaX, TAPKAX U T.J., HMEIOLTHX B CBOEM dorme
B OCHOBHOM TCKYLIHE IIEPHOAUYECKIE H3aHMs, HE BKIIOYAIOTCS B YHCIO TIOCTOSHHEIX
“dTaTeNIel. B 9T0M ciydae y4HTHIBAETCS TONBKO HOCEIIEHS KHHUTOBEIJJAYA.,

B cnyuae, ecnu Berespno amTansHLI 3400 OPraHM30BaH B CE30HHBIH NepHO ¢ LETBIO
LIPHB/ICICHHA HOBBIX [I0JIE30BATENCH ¥ HAXOJWTCS B HENOCPEICTBEHHOMN BIH30CTY OT
V4apexIeHns 3a1Hch IONb30BaTeNel i 1 Y4eT IPOU3BOAUTCS B JIHEBHHKAX CTPYKTYPHEIX
[IOApAa3IeIICHUN Y UpeKaeHs.

Y4eT npoBeneHHEIX MEpPONPUATHIL BEJIETCS B KYpHale BEIC3MHOTO YUTAILHOrO 3aj1a 110
rpagam: 9Hcno, MEPOIPHATHE, KOTHYECTBO IPUCYTCTBYIONTHX.

5. IlnanipoBaHHe, y4eT ¥ OTYETHOCTE BHECTALHOHAPHOI 6ubIHOTEeYHOIT paGoThI

5.1. B ropoBom mmare YupesxaeHus ompenenserca o6nem BHECTAITMOHAPHOH paboThl ¢
yKasaHueM GopM GUOITHOTEYHOTO 06CHYKHBAHAS, CPOKOB HCIIOTHEHHS.

5.2. Vupexnenue, OpraHU3YIOMIEe BHECTATHOHAPHOE obciyxuBanue (B 3aBECHMOCTH OT
GOpMEl obCyK¥EBaNNA), TOIDKHO HMETH TTaKeT JOKYMEHTOB: IOroROp (cornaiienme),
TpaQUK paGOoTEl, JIMCTH! CTATHCTHIECKOTO YHETa, THEBHIKY (>kypHausl) yuyera paGoTHL,
(hopMyITAp BHECTAIMOHAPHOH TOUKH (aKT IIpAEMa-niepefauu JOKYMEHTOB), OTUYCTEL 1
APYTHE IOKYMEHTEL, CBA3AHHEIE C OpraHu3alel BHECTAIHOHAPHOTO O06CITy KIBAHML.

5.3, st y4uera u3maHni, BELIAHHEIX 03 YUpexKIeHus Bo BHECTAHOHAPHYIO TOUKY
00CITYKUBAHN, 3AMTOIHACTCS (GOPMYIISp HITH aKT NpHeMa-1epeiauu B ABYX 3K3eMILIIpax,
OIIMH A3 KOTOPBIX XPaHHTCA B YUPEK NSHUH, 8 BTOPOH - B COOTBETCTBYIOIIEH
BHECTaNUOHApHOH Touke. Chenerus o6 obmeM 9ucie BoIIagHbIX i BO3BpalleHHEIX
W3/IaHHH OTMEYAIOTCS B COOTBETCTBYIOMMIK rpadax hopMyaapa (akTa npreMa-Tiepenady) u
CKPEIUIAIOTCA IIOANACIMHE OHOIMOTEKaps, BRIAARIIEr0 KHUTH, W 6rOmmoTexaps
(obuiecTBEHHIKA), TOTYYHBITIETO HX.

13 BolnaBaeMbIX BO BHECTAMOHAPHYIO TOUKY H3/AHMI MIBIMAIOTCS KHEKHLIE GopMyILApEL,
- Ha HAX OTMEHAeTCs faTa BhLAATH, POCIIUCE OuOIMOTEKaps B MOIIyHeHUH W3 IAHMS,
DopMyJLIp BHECTAIHOHAPHOM TOYKH, aKT IpHeMa-Iepeadsl ¥ KHIKHEIC (OpMYIApEL
ABIIAIOTCA YYCTHEIMH JIOKYMEHTAMHA BEINAHHBIX W3/ {aHHN.

5.4. brubnuoTexa BefleT eXeMHEBHRIN YIeT CTATUCTHUECKIX TTOKa3aTeNeH B 3aBHCHMOCTH OT
(hOPMBI BHECTAITHOHAPHOTO 06 CITY KHBAHNS:

* YHCJIO II0NB30BATENENH;

* YHCIO ITOCCITEHHH;

* HHCIO TOKYMEHTOBBLIAY (B TOM YHCIIE TI0 OTPACcIIM 3HAHHIT):

* KOTMYECTBO IIPOBEAEHHbBIX MEPOIPUATHIH;

* YHCJIO TIOCCIUCHHH MACCOBEIX MEPOTIPHATHEH.

3.5, Yuer paboTkl BHECTAIHOHAPHOTO 06CITy KHBaHHS OTpaxaercs B J{HeBHIKe paboThl
Yupesienus, wim B IpyroM JOKyMEHTE, NPEeNyCMOTPEHHOM TEXHOJIOTHEH
BHECTAIlAOHAPHOH paGoTHl.

5.6. CraTreTHYECKME NaHHBIE BHECTAMOHAPHOTO 00CITyKHBaHUS BKIIOYAIOTCS B
CIKEMECTIIBIE CTATHCTHUECKHE OTUETEl Y UPEw IeHNS.
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5.7. Bed yueTHas 4 OTUETHAS JIOKYMEHTAIIHS BHECTAIMOHAPHEIX (DOPM OGCITY KHBAHHU
XPaHUTCS B YUpexKIeHIM HE MeHee 3-X JIeT.

6. IlpaBa u oGg3anA0CTH HONIB30BATETEI.

6.1 TIpara rone3oBareneit

* 00CITY)KUBaHKE [e3aBMCHMO OT BO3DACTa, HalYOHAbHOCTH, 00pa30BaHHs, OTHOIIEHNS K
PCITH, HONHTHIECKHX YOOIKNEH M ¥ COUANBHOTO TOIOKEHHS;

* obecrieTenre PasIUIHEX HOPM 0GCITyKHBAHMS IO MECTY pabOTEl, XUTEIbCTBA W
yHieGbL, 6€CTLIaTHO OCYIIECTBIMOIHX OCHOBHEIE BAIH GHOMOTETHOrD 00CITy XUBANHS,
* IIPEIOCTABNICHUE MIOMB30BATESILAM SIUHOTO (omaa YapeKTeHEs;

* HONYICHAS NOKYMCHTOB 1 WX Komww 1io MBA u D/1JT u3 apyrux 6ubmioTek B
COOTBCTCTBHH C IIPABHIAMHE NAHHOTO BY/Ia 00 CIYKUBAHKS,

* BOSMOXHOCTD IONE30BAHAA IPYTUME BEAAMY YCIYT, B TOM YKCIE TUTATHBIMH, IIEPEYers
KOTOPBIX OIPEENACTCSA yCTaBOM, YTBEPKASHERMH [IpaBHiIaMi TIONB30BaHS
Yapexnenus;

* YUaCTHE B MEPOTPUATHIX, IPOBOIMMBIX YUPeIKIEHHEM, B PAMKAX er0 0CHOBHOMN
AesTeTbHOCTH;

* OLELKa Ka9eCTBA W Pe3yNBTATHBHOCTH OHONHOTEYHBIX YCIYT B PEKIME
BHCCTAMOHAPHOTO OHGImMOTeHOT0 06CHy X uBarns, (3amuck B kEHre «OT3HBOB I
IIPEUIOKEHTI )

6.2. Oba3aHHOCTH TTOIB30BAaTe el

* O3HAKOMUTBCA ¢ [looxenueM o BHECTAIMOHAPHOM GHOIHOTETHOM obcny KiBaHuA
HaCeTeHHs;

* DEPEIHO OTHOCHTRCA K KHHTAM, IPYTHM IISUATHBIM H3IaHESIM H HHBIM MaTeprazaM
(moxyMeHnTaMm), IONyYeHABIM 13 OHIOB YVupexnerus;

- BOSBpAIIATD U3/AHNS U MHBIC MATepHansl (HOKyMEHTSL), IOyqeHHEIE K3 (OHIOB
Yupexnenus, B yCTaHOBASHHELH CPOK;

* TINATENLHO IPOCMATPHUBATE TIONYIeHHEIe U3NAHNS IPH OLYIeHHN 1 B CITy4ae
obHapyXeHMs Kakux 160 TedheKToB coobImars 06 3Tom COTPYIHHKY Yupexaenus. B
IIPOTHBHOM CITyHae OTBETCTBEHHOCTD 3a IOy H3TAHHN HECET MONB30BATEIE,
IOTB30BABIIHHCS UMH TIOCISTHNM.



